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Patiee mvl paccmompernu npeumyuiecmea pabompt KOMNIEKCHO KOMNBIOMEPUSUPOBAHHOTLE GUOTUOMEKU .
B pamxax npednazaemoti crmamou asmop no0po6HO OCMAHOBUMCA HA BO3MONCHOCINAX, NPedOCMaesnse-
MULX U HUMAmMensm, u CompyoHuKam Gubnuomeru, asmomMamusuposannoil uH@opmauuonnos 6ubuo-
meunoil cucmemoti “AbsothequeUnicode”.

H.M. CacpuxaHosa,
3aM. anpekTopa No BUBANOTEYHO-UHDOPMALMOHHOMY OBCTYXMBAHUIO
'YK “bubnuoteka-umtansHs uMm. M.C. TypreHesa”

ABTOMATU3UPOBAHHOE
61bMMoTEeYHOE
00CTyXMBaHUe
[10/Ib30BaTEIEN

8 KOMNICKCHO
KOMIBIOMEPUSUPOBAHHO 1YONUMHOL
oudUOmexKe

axHas ponb 8 GOpMUPOBaHUM UHDOPMaLIMOHHOIO 00LLeCTBA OTBOANUTCA COBpE-
MeHHbIM NyBnryHbIM BubnmoTekam, 0bnafao LM OrPOMHbIM 3aracoM UHMOpP-
Maumm 1 pazHoobpa3sHeiMuK cnocobamu ee npepoctasneHa. MupoBas NnpakTu-
Ka fasHo BeipaboTana obuwme nopxoast (cTaHgapTsl) K MHHOPMaTU3aLIMKM BUBIMOTEK.
OpHako B Poccnm uHdopmaTMsalma 3a4acTyio HOCUT XapakTep paspo3HEHHbIX NOMNbITOK
BHELPUTL KOMNbIOTEPbI B OTAENbHbIE BUBNUOTEYHbIE NPOLIECCH UMW BUAbI AEATENbHO-
CTM. Mexay TeM TONbKO KOMMIEKCHBIM MOAXOA, T. €. NOCNefoBaTeNbHOe BHeApeHne
HOBbIX MHPOPMALUOHHBLIX N KOMMYHUKBLMOHHBIX TEXHONOMMI BO BCe BUBNMOTEYHO-
B6ubnuorpadmyeckme NPoLECCh!, MOXET YyBEHYATHLCS YCNEXOM.
KoMnnekcHein nogxoq kK aBToMaTmM3aummn obCcnyxuBaHna YnTaTenen cocTouT
B KOMNbioTepU3aLmnn Bcex bubnunoTeyHo-bubnrorpacpmyeckmux NPOLECCoB, Ha4MHan

! Caguxanosa H.M. 3auem nybanyHoi Bubnuotexe kadenpa MHGOOPMaLMK 1 3aNUCK ynTaTe-
nert. CNPaBoYHUK PYKOBORUTENA yYpexaeHna KynbTypbl. 2010, Ne 12,
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€ co30aHun 3NEKTPOHHOrS kaTanora, “ceppua AWMBC", BHenper s aneKTPOHHOTO YM-
TaTenbckoro 61neTa, 3NEKTPOHHOro HOPMyNapa, asTOMaTU3aLM KHUFOBbLISAYN U
npveMa OKYMeHTOB, a 3a7eM v GponupoBaHvn (3akaza) RokyMeHToB O1bnnoTeHHo-
ro cdorga, NpocMoTpa popMynapa, NPoANEHNs CPoKa NONb30BaHWUA B yAaNEHHOM
poctyne. flIorMyHbIM NPOAONXKEHUEM KOMNNEKCHOW MHMOPMaTM3aunmn CTaHOBUTCS
co3faHue eiMHOroc YnTaTenLckoro buneta, B Npouecce BHeApeHWA KOToporo gop-
MuUpyeTcs efuHan bubnmoteka, coctoawan n3 Bcex obwenocTynHbIx BrubnnoTtek
NaHHOM TeppuTopuu. HYem oTBeTcTBEHHEW M rNybxe Bubnnotekn oco3HaT CBOK
3HaYMMOCTb B MHGOPMUPOBaHWMU 0BLLeCTBa, TeM C BOMbLUEH 3aMHTEPECOBAHHOCTLIO
OHM WLLYT HOBbLIE (POPMbI, METO/bI, TEXHONOrMK AN NPeAcCTaBnenns HeobxoanMon
Pa3HOCTOPOHHER MHOTOBWAOBOM MHOPMauuu. [lpyriumin cnoBamm, Npomucxoant
COBepLIEHCTBOBaHME NPOoLecca obCnyXMUBaHNA YUTaTENEN, KOTOPLIN Bnarofaps vH-
hopMaTU3aLMK CTAHOBUTCA ObICTPLIM M YA00HBIM M ANA NoNb3oBaTenen, U Ans Co-
TPyAHUKOB Brubnuotex.

WHdopMaTM3auma Bnbnunotekn — ncnonb3osaHue MHMOOPMaLMK C OQHOBPE-
MEHHbIM MOCTENEHHBIM NPOAONIXKAIWMMCA BHEAPEHUEM HOBbIX MHPOPMALMOHHbIX
texHonorun (nanee — HUT) Bo BCe cdepsl AeaTensHocTM Bubanotekn. Mpogonxu-
TENbHOCTb 3TOrO NPOUECCca MHANBUAYaNbHA AN KAXA0N B1UbAnoTeKun: oHa 3aBUCKT OT
Lenein 1 MaTepuanbHO -TEXHUYECKUX, (BMHAHCOBbIX M KaAPOBbIX BO3MOXHOCTEN 61b-
ANOTEKM.

VIHGOPMaLMOHHBIN MOTEHLMAN OTAENLHO B3ATON NyBnn4HoN bubnnotekn
DOPMUPYETCA, CTPYKTYPUPYETCA, YBENYMBAETCA MPONOPUMOHaIbHO 0bbeMy
ocsoeHus HAT, koTopble co3[ai0T Haubonee npuemnemble yciaoBus ana
npespatyeHns 6ubanoTeku CHa4vana B KOMNbIOTEPUINPOBAHHYIO, d 3aTeM —

B KOMIIEKCHO KOMIbIOTEPU3UPOBAHHYIO.

CeropHa MHorve BMbnNoTEKM MOXHO OTHECTU K NH(POPMaTU3NPOBAHHbIM
(VAN KOMMbIOTEPM3UPOBAHHBIM): B HUX UMEIOTCA KOMMbIOTEepPb!, CyllecTByloulme
HE3aBMCUMO Apyr OT Apyra. Takne dbnbnunotekn, Moxer BbiTb, MMEIOT B ceTu NHTep-
HET CBOW CalTbl, MOTYT NPEAOCTaBAATL YAANEHHbLIM NONL30BATENAM BUPTYaNbHbIe
cripaBku ¥ T. 4. B cTeHax Takon 6G1BNMOTEKM NONb30BaTeNb MONYYUT LOCTYN K dNeK-
TPOHHOMY KaTanory (Ha 4acTb GOoHAA, 3aBEleHHOrO B Hero), pecypcaM cetv MHTep-
HEeT, 3NeKTPOHHbIM Basam JaHHbIX, BOCNONb3YeTCA 3M1EeKTPOHHbIMKW YCIyraMn N T. n.
Ho npw 3ToM 06CNyXMBaHWe NONb3OBaTENEN He npeTepneno HUKaKMX CepbesHbiX
N3MEHEeHWA: BCA MHoronnaHosas paboTa, oT BeLeHUs YuTaTenbckux aboHeMeHToB
00 NpoBefeHuA Nposepku BrubanoTeyHoro oHaa, BeAETCA TPAANLMOHHO BPYYHYIO,
MefNeHHo, € CYLecTBeHHbIM MPOUEHTOM OLWMBOK M3-3a TaK Ha3blBAEMOTO 4Yenose-
4eckoro gakropa.

O6cnyxuBaHue Nonb3oBaTtenell B KOMMAEKCHO KOMIMbIOTE PU3NPOBaHHbIX
6ubnuoTtexkax npoussoauica kKyna adpoextueHee. B Taknx bubnuotekax nposefeHa
KOMMNbIOTEPU3AUMA OCHOBHbLIX BUOIMOTEYHBbIX ¥ BMbRnorpamyecknx nNpoUeccos u
npon3oLwno obbeanHeHne BCex paboumx U YUTaTENLCKMX KOMMbIOTEPOB B €[IUHYI0 CETb,
CO3MaI0LYI0 3HaYUTENbHBIE NPeUMyLLecTBa (CKOpOCTb, YeTKOCTh, NPocToTa) U Ans
yuTaTenen, M ans coTpyaHWKoB Bubnuotek B npouecce obcnyxunsanma. C Havanom
obcnyXnBaHua YuTaTtenen B Takux BubnmoTekax He MeHSeTCs OTBET Ha Bonpoc: “HTo
HYXHO 4eNaTh?”. ITO U Tak NOHATHO: BbAaBaTh AOKYMEHTbI, 3anuckiBaT B OnbanoTe-

Ilpodommumenvrocms
npoyecca unpopmamu3a-
Yuy 3asucum om yeneii

U pecypcos Kaxooil
KoripemHoil ubnuomexu.

B xomnvromepusuposan-
Hoil Oubnuomexe usmenu-
JUCH CNOcoObt npedocmas-
nenus unpopmayuL
Nob308aMeNnIM, HO CaM
npouecc OOCIYHUBAHUS
OCMANICA MeM dice.
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KY, NPOM3BOAMTb NOMCK B Katanore 1 T. 4. COBCEM NO-APYroMy 3By4MT OTBET Ha BONPOC:
“Kak MoxHo obcnyxuBaTte?”.

B o1sete Ha Bonpoc “Kak obcrnyxuBate” 1 MPOABASETCA OCHOBHOM NPHAHUMN
AeATeNsHOCT bnboTeku: BCe — A5 NOb30BaTeNeN, KOTOPbIA BOMIOWA-
ercs B JEATENIbHOCTU KOMITIEKCHO KOMIMbIOTEPU3NPOBAHHbIX BnbnoTex,
paboTaioLmnx ¢ UCrNonb30BaHUEM PasHbiX AUEC, C pa3HbIMM TOHKOCTAMM

Y HIoaHCamu CBOMX MOZYreU, HO OAMHAKOBO 3HPEKTUBHO MPETBOPSIOLLNX
B 6ubmoTeyHoe 06CyXMBaHUE OCHOBHOM NPUHLMI BEATENLHOCTH
bnbnunorex.

K KOMNNEKCHO KOMMbIOTEPU3UPOBaHHBLIM BUbNIMoTeKam oTHocKuTCa N Bubnno-
TeKa-4ntanbHa UM. U.C. TypreHesa (pnanee — 6ubnanoreka).

PaboTa KOMNNEeKCHO KOMMNbIOTEPU3UPOBAHHOM
6ubnnorteku Ha npuMepe GUBNNOTEKN-YMTaNbHU
M. U.C. TypreHeBa

bubnuoteka-4ntanbHs M. W.C. Typrenesa — 310 nybamunans bubnuoteka,
OCHalleHHas COBPEMEHHBLIM KOMIMbIOTEPHLIM 0BOpyLoBaHMEM, KOTOPOe 06beaANHEHO
B @4MHYIO NTOKaNbHYIO BBIMUCIMTENBHYIO CeTb. MHbOPMaumMoHHas cuctema nossmnacs
B 1998 r. CerofiHa oHa cocTouT 13 80 KOMNbIOTEPOB, OOBEAMHEHHBIX B NOKANbHYIO
BbI4MCIUTENbHYIO CeTh, TPW KOMTbIOTEPa paboTaloT BHe ceTu. BubnunoTeka nMeeT BbIXCL,
B MHTepHeT Ha OCHOBEe BONOKOHHO-OMTUYECKOro KaHana cBA3u, okono 30 NouYToBbIX
3NEeKTPOHHbIX afipecos, BefleT BeG-canT. TEXHNYECKYIo NOAAEPXKKY DYHKLMOHUPOBaHMA
nokansHowm cetn vt AVBC ocyillecTBNAIOT Ha AOrCBOPHOM ocHose 3A0 "Tenunoc” 1 3A0
«Komnanus “JTME3P"» (“Liber”). MoBceAHEBHYIO ONEPATUBHYIO TEXHONOMHECKYIO MO,
AEPXKY OCYWECTBNAIOT aAMUHUCTPATOPbI CETER M3 TPYNNbl MHPOPMALMOHHON NOA -
LepXKu 1 pasButus. Bce OCHOBHbIE BMALI AEATENEHOCTU aBTOMATU3MPOBAHbI, BCE HYN-
Tatenbckme 1 paboune Mecta ocHaleHbl 0PUCHBIM 06OPYAOBAHMEM — K COXANEHUIO,
FANeKo He CaMbIM TEXHUHECK MOLWHBIM, HO, TEM HE MeHee, 06134a10WMM CTaHAaPTHbLIM
NakeToM OPUCHBIX NPOTPaMM.

3a 12 net paboThl B yCNOBUAX KOMMEKCHOM KOMNbIOTEPU3aLMK BubnuoTteka
CMEHMWNA YeTbIpe aBTOMAaTHU3NPOBaHHbIE MHPOPMALMOHHbIE BUBNNOTEYHBIE CUCTEMDI:
“Liber” u “LiberMedia” (1998-2008 rr.), "Absotheque” n “"AbsothequeUnicode”
(¢ 2009 r.). Bce oHM hpaHLY3CKOro NPOM3BOACTBA.

HeT HeobxoaMoCcT 0CTaHaBNIMBATLCA Ha ONUCAHWMK MCMONb30BaHHbIX BUB-
nuotexon npeasiaywmnx AMBC. MoapobHo packpok npevmylectsa pabotel B AUBC
“AbsothequelUnicode”, koTopyio cOTpyLoHUKKM BUbNMOTERM CKPYNYNE3HO U3yYann B
TEYEHWE MONYTOPA NeT ¢ MOMeHTa ee npuobpeTeHna; obcnyxmneaHne TeM BpeMeHem
npogonxano ocywecrenarbca 8 AMBC “LiberMedia”. B cywecTsyiowmne Mogynm 6bino
BHECEHO HEMaNo AONOAHEHNI, U3MEHERWI U YCOBEPLLEHCTBOBAHMM. TakXe COTPYaAHM-
K BMBNMOTEKM BHECIU PAL, NPEANOXEHWUIA AR CO3AaHMA HOBbIX Moaynew. 10 3anpo-
cam BubnuoTeunbix paboTHWKOB nporpammucTtel 3A0 “Komnanus NIUE3P” n ceropHs
npofonxaloT gopabateisate AVBC.

B nacTosiee spems bBubnuoteino-uHpopMauMoHHoe oBCNyXMBaHMe YMTa-
Tenei OCYWeECTBNAETCA B ABYX 30aHUAX B cRepyiowmx HrubnuatedHsix nogpasgene-
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HWAX: CeKTOPe MHGMOPMaUWK W 3aNUCK YUTaTenel, 3anax abDoHEMEHTA, YNTANbHOM,
(PPaHKO-HEMELKOM 1 CNPaBoOYHO-MHDOPMaLMOHHOM 3anax, MenuaTeke. OTaen KHK-
roxpaHeH1s TakxXe y4acTByeT B eXefHEBHOM ODC/IyXMBaHUN, XOTA U HE HanpsMyio.
OTaeN MHPOPMALUMOHHBIX TEXHONOMMIA 1 OTREN KoMNnekToBaHWA 1 0bpaboTtkn doH-
[I0B TaKXe 3a[ecTBOBaHbl B NPOLEecce: oHW obecnedmBaloT ocyliecTesnexsme obcny-
XKWUBaHUA,

BO3MOXHOCTH, NPeROCTaBAAeMble YNTaTeNaM
C nomotbio AUNBC “AbsothequeUnicode” BrubnunoTeka MOXeT NPeANOXUTL
YyuTaTtenio cnepyloulee:
u CoBpeMeHHbIN uHTepPerc. OH NOHATEH W IOTUYEH, @ 3HAYWT, NPOCT W y4obeH
B UCNONb30BaHKKM (puc. 1).

o Absotbm £.72.6 dev {1926} Unicode

Puc. 1. BHewHui Bna AMBC “AbsothequeUnicode”,
OpraHn3auua HaBUrauMoOHHOK NaHenu

»  UHPOPMaALMOHHDLIN NOUCK AOKYMEHTOB B 31eKTPOHHOM KaTanore. 4YuTa-
TeNnb MOXEeT UCKaTb HeODXOAUMSLIA eMy [OKYMEHT, BBOAA 3anpoc B pa3Hbie
nons: aBTop, Ha3BaHWe, U34aTeNLCTBO, CEpUS, PyOprKa, MECTO XpaHeHWA, A3bIK
n3gaHusa {puc. 2).

»m  [AUCTaHUMOHHbIW MHGPOPMALIMOHHDbIW NOUCK B 3NEKTPOHHOM KaTanore,
BbICTaBNEHHOM Ha cainTe BnbnuoTekn B UHTepHeTe. MNapamMeTpbl NOUCKa OCTa-
IOTCA TEMW Xe, 4TO U Npv noucke B ubnnoteke.
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Pyfipaie

7 BnsynenTia € NOfHMN TERTTDN

HynRTP N0 DATY AOKMSRTE: !

# - BushoTeka ww. Typrenesa
S B Sasa 35 no nowosore

Puc. 2. Nona BBOAA 3anpoca

u OnpepeneHne MecToHaXOXAEHUA OKYMeHTa. PackpbiB 3K3eMnAap pasbic-
KMBAEMOro [LOKYMEHTa, 4uTaTeNlb Cpasy onpenenseT, B KakoMm 3ane MOXHO
MONy4UTL 3TOT AOKYMeHT (puc. 3).

u  OnpepeneHue, "3aHAT” fOKYMEHT Unu “cBoGoaeH". [1ns 3TOro Ha KapToy-
Ke AOKYMEHTA NoABAfeTCA uppoBan NoAcKaska: “0” 03Ha4aeT, 4To ROKYMEHT
3akHAT, “1” — cBoboaeH.

®  DNeKTPOHHbIN 3aKa3 JOKYMEeHTOB U3 KHUroXpaHeHUs. YnTatens, npuiwes-
LW B YATANBHBIA 3371 U PELMBLIWKA 33Ka3aTb ONpedeNeHHOE U3laHMNe, JOMXKeH
BbIOpaTh M3 NpeanaraemMoro cnucka OAHOMMEHHbIX LOKYMEHTOB TO, KOTOpoe
HaxXOOMTCA B KHUTOXPaHEHUM, T. K. YATATENWU YMTaNbHOTO 3aMa NOMb3yTCA
b 3TMM POHAOM. YBeauBLIMCE, 4TO OLNDKM HET, YnTaTenb 3akasbiaeT
(6poHupyeT) n3paHue, ykasas npu 5TOM LUTPUXKOA CBOEro YATaTeNnbCKoro
Buneta 1 cBoi naponk (puc. 4 a). 3akas “yXoAWUT” B OTAEN KHUrOXPaHEeHUs,
a yepes 15 MIH 3aKa3aHHbIM AOKYMEHT ByfleT 3anncaH Ha 3N1eKTPOHHbIA Gop-
Mynap dutatens (puc. 4 6).

e [luctaHuMoHHoe 6poHMpoBaHKUe BOKYMEHTOB 13 (DOH0B KHUIOXpaHeHus,
aboremeHTa 1 hpaHko-Hemelkoro 3ana. Cobniofan ynoMsaHyTHIN Bbile NOps-
DOK 33Ka3a [OKYMEHTOB, 4YMTaTe/lb SOMKEH TONLKC MPUATU 3a 3aKa3aHHbIM
AOKYMEHTOM B TOT 3an, u3 pOHAAa KOTOPOTO BbiflaH 3aKa3: 38 KHUraMmu u3 oH-
Na aboHeMeHTa — B aboHeMeHT, 13 PoRrAAa KHUTOXpaHeHUs — B YUTaNbHbIA 3an,
13 oHAa hpaHKOo-HEeMELKOTOo 3ana — Bo hpaHKo-HeMeLKMA 3a.
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Puc. 4 6. Npouecc 6poHMpPOBaHMNA YCNELHO 3aBepLUeH, KHUra 3akpenneHa

3a yuTarenem

# [pocMoOTp CBOEro YUTaTeNbLCKOro 3NeKTPOHHOro gopMmynspa. Haxoasch

B Bubnuoteke, foMa Unu Ha paboTe, YUTaTENL MOXET OTKPbITH CBOW SNEKTPOH-
HbI hopMynsp. [INA 3TOro eMy HYXHO 3alTH Ha calT BubnanoTekm B UHTepHe-
Te, BbbpaTth pazaen “InekTPOHHbIN KaTanor” v BBECTU B HYXXHOE NOfe WTPUX-
KOJ, CBOErO YMTaTeNbCKOro buneta u CcBoM Naponb. INEKTPOHHBIN hopMynsp
3alLMLLIEH OT BHECEHWA B HEMO U3MEHEeHWI CaMUM YWTaTeNEM — 3TO MOTYT AefaTh
TONbKO COTPYAHWUKN BrbnunoTekn (puc. 5).

BO3MOXXHOCTb OTMEHWUTL 3aKa3 BO BpeMs oXunaaHna. OTMeHa 3aKa3a MOXeT
COCTOATBCA, ECAN YMTATENL PELIMT CLenaTb 3TO [OCTaTONHO BbicTpo (Bpems
OXMAaHWs 3akaza ~ 15 MuK). 3To fenaetcs Yepes aexypHoro BubamnoTekaps
B 3ane.

CneunansHbie onyny gns cOTPYRHUKOB 6UBNNOTEKM
C nomousio AUBC "AbsothequeUnicode” cotpyaHukn GrnbnanoTekn MoryT

OCyulecCTBNATL:

w KOHTpOnb 3a HeCaHKLUMOHWPOBAHHOWA NOBTOPHOMN 3anucbio. [1ns TOro

4106kl 4nMTaTens He MOT 3anucaTbea B GUBNNOTEKY BTOPUYHO, Nepes Hauanom
3aNUCK COTPYAHUK BUbnMoTekn BBOAMT OaHHble noceTuTens B none "®UO
HuTatena”. Ecnu ymTatens yxe 3anucak B 6ubnuoTeky, OTKpbIBaeTCA ero snek-
TPOHHAR KapTOo4Ka. ECAK Takoro unTatens B bubnvoteke Het, HaYMHaeTcs ero
33aMMce.
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Puc. 5. MpocMOTP CBOEH KAapTO4KKU YMTaTesiem

3anucb ¥ NepeperncTpaumio YiTatens B 6ubnuoreky, B T. 4. C Bbldaqein emy
NNacTMKOBOro Yntatennckoro buneta ¢ gotorpaduent (vepes NHTepHer). MNpu
3anuncy B GUBAMOTEKY B 3NEKTPOHHYIO KaPTOYKY YMTaTeNs BHOCATCS HeobxoauMbie
CBEAEHWA O HEM, MPOCTABAETCA LUTPMXKOL YMTaTeNsCKOro BuneTa. YuTatenio Bol-
[AETCA YMTATENLCKMIA BUNET C HaneyaTaHHbIMKU B HEM haMUNen, MEHEM, oT4e-
cTBOM. Ha Bunet Hakneex WTpuxkor,. Bo BpeMa NnepeperucTpauym aBTOMaTUHECKn
NPOCTaBAAETCH HOBLIW KanNeHAapHbIA rod, BHOCATCA MNOABUBLUVECH U3MEHEHNS.

"OTKpbITUE"” 3NEKTPOHHOrO YUTaTeNbCKOro hopMynapa NPonCXoanT B
3anax ¢ NOMOLLbIO CKaHepa BapKoaoB, KOTOPLIN CHUTLIBAET LWTPUXKOA, C YMTa-
TeNbCKOro buneta, nnm Nocne BHECEHUS BPYYHYIO LUTPUXKOAA YATATENLCKOrO
Buneta unn hamunum Ymutatens (BbIXOAWUT CMIMCOK BCEX OfHOMAMMUNbLES, 13
KOTOPOTO COTPYAHWK 3ana BbibUpaeT HYKHOro YuTaTens).

KHurosblgaya U NpueM AOKYMEHTOB OT YuTaTenes Toxe NPOM3BOAATCA C
MCNonb30BaHMeM ckavepa BapKoLOB, KOTOPLIA CYMTLIBAET LLTPUXKOM, AOKY-
MEeHTa ¥ 3aHOCMKT ero B 3MEKTPOHHBIA hopMynap. Mpu NOBTOPHOM CHUTLIBAHUN
WTPUXKOAA 3anncb 0 AOKYMEHTE yAanseTcs M3 3NeKTPOHHOro hopMynspa.
Konn4ectso aHel, Ha KOTOpble BbIOALTCA JOKYMEKT, WU AaTa ero Bo3spara fo-
ABNAITCA aBTOMaTUYecku (puc. 6).

MpoaneHne cpoka NONb3OBaHWUA AOKYMeHTOM. COTPYOHWNK BHOCUT HOBOE
KOMMYECTBO fHel, aBTOMAaTU4ECK NOABNAETCA APYran AaTa BO3BpaTa LJOKYMEHTa.

OnpeneneHuve npeabifylLero nonb3oBaTtens AOKYMeHTa bbiBaeT Henuul-
HWM, HanpuMep, 48 Toro, 4Tobbl y3HaTb, KTO NOpBan KHUIy, OCTaBWUM B Helr
Npoe3aHon Bunet Ha Tekylmi MecsLL U T. n. (puc. 7).
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Puc. 7. CNUCOK NpeapinyLIMX YUTaTeNeH RaHHOIO AOKYMeHTa
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& CoxpaHeHue B anexTpoHHOM Gopmynape Yyntatens 30 nocnegHnx npo=
YMTAHHLIX UM AOKYMEHTOB. 3Ta BO3MOXHOCTE OYeHb MONYyNAPHE, NOToMy
YTO MHOMVie NIOBAT NepednTLIBaATE YXKE NPOYUTAHHBIE KHUM MM PEKOMEHL0BATb
YTO-TO U3 3TOTO CNUCKA CBOUM 3HAKOMBIM.

. BpemeHHble WTpadHbie CAHKLMN K YUTaTeNo-3aA0MKHUKY. Cnctema
aBTOMaTU4eCKUW OTCexunsaeT cobniogeHne CPOKoB NONb30BAHNA AOKYMeHTa-
Mu. EcAn unTtaTens 3aAepXan [OKYMEHThbl, TO faTa BO3BpaTa MEHRAET UBeT.
Mocne BO3BPALLEHUA AOKYMEHTOB B (DOPMYNApe NOABNAETCA 3aMNCb O HEBO3-
MOXXHOCTM 0BCAYXMBaHWA YMTaTENs 0 ONpefeneHHon AaThl — NPOAONXUTeNb-
HOCTb 3TOrO CPOKA PaBHa CPOKY 3afCrXeHHOCTH (puc. 8).

Puc. 8. HanoMuHaHue 0 HeBO3MOXHOCTH oﬁcnyxueaﬂuﬂ YumTaTensa

& CocTaBneHwe CNMUCKOB YUTaTeENen-3af0MKHNKOB ¥ TEKCTOB-HaNOMUHa-
HWUWA O 3aA0NXEHHOCTK. 10 3aABKe COTPYAHMKA BUbAMoTeKM cncTema cop-
MUPYET CNCKM 3aJ0NXHUKOB KOHKPETHOIO 3a/1a NO CPOKY 3aA0/MKEHHOCTM W
C NepeYncneHneM AOKYMEHTOB, KOTOpbIe YMCNATCA 3a unTaTensmu. [anee ¢
YUTATENAMM-3aQ0NXKHUKAMK NPOBOAUNTCA 0ObIYHas Ans bubnunoTek paboTta.

® BO3MOXHOCTb ONOBELLEeHNA BCeX 3aM0B O YUTaTene-3afonxHuKe, NH-
dopmaLma O YUTaTeNdx, He BEPHYBILMX JOKYMEHTHI B 3afibl, BHOCUTCA B YNTa-
TENbCKME KAPTOHYKM MU, COOTBETCTBEHHO, B 31EKTPOHHbIE (DOPMYNAPLI. ITa 3annch
BWAHA COTPYAHWMKAM CEKTOpa MHGOPMaLUMM U 3annucy YuTaTenen, Kotopole He
NnepeperucTpmpyioT YuTatenel ¢ “gonrom” fo noraweHus 3aJ0NKeHHOCTU.

u CHATWE C 3/1eKTPOHHON GPOHENoNKN B OTAENE KHUrOXPAHEHUS BblAAHHbIX
B 3anax 3ab6pOHMpPOBaHHbLIX AOKYMEHTOB. 3a0pOHUpPOBaHHbIE JOKYMEHTbI [0-
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CTaBNATCA B YATANbHbIA 3an. Kak TONbKO B 3aMe [OKYMEHT BHOCUTCA B SNEK-
TPOHHbIN HOPMYNAp YMTaTens, OH aBTOMAaTUYECKM UCHe3aeT C 3NEKTPOHHOM
BpoHenonKku B OTAENE KHUMOXPaHeHMA.

u  BO3MOXHOCTL OTMEHMTL 3aKa3 BO BpeMs oXugaHus. Monyyms curHan ob
OTMeHe 3aKa3a, COTPYAHWUK KHUIOXPaHEHUSA HaXaTMeM KHOMKW [aeT cucteme
3a/laHVe OTMEHWTb 3aka3. OTMeHa 3aKa3a 03HayaeT, YTo JOKYMeHT cBOBOAHO
MOXET 3aKa3aTb APYro yntatens.

Pabora B niobor BubnuoTeke cocTounT He TONLKO U3 06CNYXMBaHUA YUTaTENEN.
Y x0T MHOrMe BMAbI paboT 0CTaI0TCA BHE 30HbI BUAUMMOCTM noceTutenein bubnumoreku,
OT UX Ka4ecTBa 3aBUCKT M Ka4ecTBO 06CNyXMBaHUA.

B koMnnekcHO KoMNbIoTepU3NpoBaHHOW Bubnuoteke 3HauuTensHo BuicTpee,
WHTEpeCHee 1 Npotie NPon3BOANTbL Crieayiolime Buabl pabort:

®  VHOpMauMoHHO-6ubnmnorpadpuyeckyio o6paboTky LOKYMEHTOB, BeaeHMe
3NEeKTPOHHOrO KaTasnora;

B pOBeAEHWNEe MHBEHTapMU3aLMmn 61UbnmMoTeuHOro hoHaa C pacneqaTkon CNMCKOB
BOKYMEHTOB, HaXOAALLMXCA Ha CTENNAXaXx, Ha PyKax y unTatene, u HeQoCTaio-
WKX [LoKyMeHTOB. [poaonXunTenbHOCTL NPOBEPKM CTana KOPOYe B Pasbl No
CPaBHEHWIO C TPAAMLUOHHOW, NPOUCXCAALLEN BPYYHYIO. [InNd NpoBepku uc-

NONb3yeTcs CReumanbHbld CKaHep, KOTOPBIN CHUTLIBAET WTPUXKOOLI UMEIOLLMX- IIposedenue unsenmapu-
CA B HANMYWM LOKYMEHTOB 1 3aHOCUT UX B NaMATb CUCTEMbI. Mc4e3na Heobxo- 3auuy 6UBUOMEUHO20
LMMOCTb B MOHOTOHHOM paboTe o BbINUCKE JOKYMEHTOB, B3ATbIX Ha 4OM, U3 orda 6 KomMnAEKCHO
4UTaTENbCKUX (DOPMYNAPOB; COCTABIEHUM BPYHHYIO NPeABapUTENbHbIX CAUCKOB KOMIDIOMEPUSUPOBAHHOT]
HeLOCTa4Yn: BCe MPOUCXOANT aBTOMAaTUYECKM; Gubnuomexe ynpowsaemcs
W COCTaBNieHWe CNUCKOB JOKYMEHTOB Ha CNUCaHME NO NPUYNHAM BETXOCTK, YCTa- 8 pasvi.

PenoCT 1 Ap. JOKYMEHTbI, BHECEHHbIE 8 CNUCKW, UCKITIONAIOTCS U3 3MI@KTPOH-
HOrO KaTanora,; O4HOBPeMeHHO (POPMUPYETCA MX CMUCOK C HeoBXOoaMMbIMi
rpacdamu. Cnncok konupyetcs B Excel n gopabatbiBaeTca: NPOUCXOAUT NoacHeT
no otaenam bbK, cymmaM cnucanms u np. (puc. 9);

®  N3Y4eHMe HMTATeNbCKOro COCTaBa TeKYLLEro rofa o pa3NuyHbiM NapameTpam.
Mporpamma no 3anpocy COTPYAHMUKa NPOU3BOAUT NOACHET B YUCIOBOM U NPO-
LEHTHOM BbIpaXeHuu;

®  peryinpoBaHue COOTBETCTBUA 3aKa3aHHbIX AOKYMEHTOB U (pOHACBE Npu 6po-
HNPOBaHWIN OOKYMEHTOB. HeBO3MOXHO 3aKa3aTb OOKYMEHT, OTHOCHLL[MI;ICH K
thoHAy aboHeMeHTa, HanpuMep, B YUTaNbHbIN 3aA;

® onpefienieHune nokasatens obpallaeMocTn ROKyMeHTa. Y4eT obpallaemMocTu
BEAETCA aBTOMATUHECKM MOCTOAHHO Ha KaXAblA BbiNaBaEMbIiA JOKYMEHT. 3T0
obneryaet oTbop AOKYMEHTOB Ha CAMCAHWE MO MPUYMHE OTCYTCTBUA CNPOCa;

¥ (QOpPMUpOBaHUWE 1 pacnedaTka cnuckoe BubnuoTedHoro hoHAa Mo pazHbiM
3anpocam: no GoHOaM 3anos, BUAaM AOKYMEHTOB, oTAenam BBK. DTa Bos-
MOXHOCTb aKTUBHO UCMONL3YETCA Npwt KOMNNeKToBaHy doHga, npy otbope
LOKYMEHTOB K CMUCaHUIO NO NpUHMHE AyBneTHOCTU, ANA aHanusa coctaea
¢dhoHaa;

® MCNONb30BaHKMe 3BYKOBbIX M TEKCTOBbIX NOACKa3ok. Ecnn cotpygHukM, paboTas
B AMBC, penaaT 4T0-TO HEeNpaBUbHO {HenoCnNenoBaTeNnbHO, HECAHKUMOHN-
POBAHHO), NOABAIAETCA TEKCTOBOE HAaNOMMHAHWE /NpenynpeXaeHe 1nK 3By nT
cneunancHelid CWUrHan.
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Puc. 9. DopMUpOBaHME CNUCKA AOKYMEHTOB Ha cnucaHue

PerynapHoe COBEPLLEHCTBOBAHME TEXHONOTNA paboTbl AUKTYETCA CAMOKN XM3-
HbIo: NGO 0BHapyXeHHbIA npoben B obcnyxusaHnm, nioboe HOBOBBEASHWE B APYTX
BubnMoTeKax AaloT TONYOK Ans 0DCYXAEHUA, N3ydeHna, BHELPEHUA HOBbIX BO3MOX-
HOCTer. Tpwn 3TOM OrPOMHOE 3Ha4eHWE UMEIOT UHULIMaTVBA, 3aMHTePECOBaHHOCTL U
TEXHWHECKaRA FPaMOTHOCTb COTPYAHUKOB BNBAMOTEKMU. U XOTSH YACNO KOMIIEKCHO KOM-
NbIOTEPU3MPOBaHHBIX BBINOTEK NOKa HEBENWUKO, OHO Oyner yBenMunBaTbCa, ecnv
npenmMyLlecTsa 0OCIYXXUBAHUA B HAX 3aNHTEpeCyIoT 1 yOenaT COTPYAHWKOB KOMIbIO-
TEpU3NPOBaHHbIX B1BNMOTEK B HEOBXOAMMOCTU 1, TNaBHOE, uenecoodpa3HoCTU CTaTh
KOMNNEKCHO KOMMBIOTEPU3MPOBAHHBIMMU, T. €. CAENaTh elLe OAMH War, NpubnXaoLLniA
BUBMOTEKMN K CO3AAHUIO IMHON 30HbI 0BCNYXMBAHNA YUTaTeNEN C eAUHBIM YUTaTeNb-
ckum Bunetom. MNpasaa, KPOMe XenaHus 1 ybeXxneHHOCT! B NPaBuibHO BbIOpaHHOM
KypCe HyXHa MoCToAHHaA (PMHAHCOBAA NOAAEPXKKE (PYHKUMOHNPOBAHMA KOMMbIOTEPHOM
cucTeMbl BUBAMOTEKM, 63 KOTOPOIN MOXHO BEPHYTLCA K UCXOAHBIM pybexam, a To 1
OTCTYNNTL 33 HWX.

]

83




